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APPLICATION FOH nscoaos RETENTION SCHEDULE oOFTICE OF THE SECRETARY OF STATE
RECORDS MANAGEMENT OIVISION

INSTFIUCTIONS See Pubhuucn No. 76—-RM-1 for instructions on completing this form. Forward signed original to~

Depsrtment of Archives and History, Records Management Division, 330 Capltol Avenue, Atlanta, Georgu 30334,
Attention: Scheduiing Section, ,

FOA AGENCY USE - | 1. Agency Address FOR RECORDS MANAGEMENT USE

Apglication Dete Georgia Department of Human Resources ~ [ Application Number

May 26, 1977 | Division of Physical Health - Vital | TU-UWOR-M .
Appiicstion Number Records Section - Room 217-H * [ Dute Recaivea Gete Compiersd

47 Trinity A u. - B :

| DER-149 Al1anta. Eeo‘r’?ﬁ‘ée 38834 MAY 27 1g7y (UL 281977
[2. Parson to Contact B - Working Title JUL 21 1977 Telephone Number

Mrs. Jean Reddy - ) : Acting Supervisor : 656-4901

3. Action Requasted :
8. O Esabusn Retention Schudulo record will continue to accumulate.
B. O Dispose of present accumulation; no further accumulation anticipated.

4. Dates of Series . s. Rmrds Smu Thh (forlomd by titls used in office; if drfferent)
Earliest © Latest

1972 tq present “REQUEST FOR SEARCH OF RECORDS FILES

8. Division snd Offics Function What is the function of'anwmon and the Ofﬁou in which this record ierigs is craatad? :
The Division of Health is responsible for the administration, direction, and coordination of
the physical health programs throughout Georgia. This is accomplished by the establishment
of health standards for business, housing, field operations, and hospitals; the improvement
of the physical and dental health of adults and children; the diagnosis and control of
disease; -the supervision of construction and licensure of health facilities; and the daily
State-wide program of registration, statistical coding, certification and preservation of the
births, marriages, divorces, annulments of marriage and deaths that occur each year in the
State,

tical coding, certification, and preservation of records of birth, death, fetal death, .. -
marriage, divorce, annulments of marriage, .adoptions, and legitimation of births which occur
each year within the State.

Vital Records Section has the responsibility to provide services for the reg:.stration, statist

_ 7 Rucord §«ﬁs Dummion “This file contains the fonawmg documents !mc!udc form numbm ond r:tle: rf any}

S Rt - Attad'rsamplesofthefslo. :
_ Docununt:rilatingto requests for certified copies of vital records - births marriage,
divorce,' and death. LT L A T SRTL L T T T

o

7.—q- - - - ""'."

'ﬂdudﬂiﬂ1 Included dre- completed forms' 0AS (5)- 16 (2 74) (Request for Search of Birth
Records) which shows name “at birth, "date "of birth, present age, raéé, “sex, place ‘of birth
.“full nanmid 6f father, full name of mother before marriage, name and date of birth of next
older and .mext younger brothér or sister, purpose for which certificate is to be used,

---rand name, -address, -and relationship of person to whom certificate is to be mailed, _infor-
.umation as to whether certificate was issued, and 'fee; OAS (5)-64 (Request For Search of
Marriage or Divorce Record) which gives name of groom, maiden name of bride, date of -

marriage or divorce, county of marriage or divorce, and name, address and relationship of]

person requesting information, and OAS (5)-17 (2- 74) (Request for Search of Death Record

‘which shows name of decedent date of death, age, race, sex, place of death, name of .
File is arrapged: R %

1

The file is arrauged in alphabetical “order as follows by name of child in case of

< : i

8. Monthly Refarence Ratc - How often are records referred to whu:h are:

One to six months oid : Seven to twelve monthsold __~ __ _: Thirteen to twenty four months oid "
twanty-five rhonth: and older d\ai ly fi ling and referencing

9. Annusl Rate of of Aceumulldon of Records . . -
Lctur-ﬂu drawers ' Logal-size drawers

cu, ]
; Shelves _.._..___._35 -40 Other (soacrfyi

5)

AR=80=71; Mev, 78 - (Over)
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® Request for Search of Records Files

Lo 74 - YOSA

Application for Records Retention §chedule
* &[23) 27

Continuation Page =~ 3

7. husband or wife, occupation of deceased, name of funeral director, name of
doctor, place of burial, and name and address of person to whom certificate is
to be majiled. Also included are letters received and answered concerning re-
quests for information regarding laws, rules, regulations and practices followed
by the Vital Records Section in all types of areas concerning vital records.

(File arrangement - continued)

birth; by name of groom in case of marriage or divorce; by name of decedent
in case of death; and by name of addressee in all other cases,

i




